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mmm PGR QOL. X, A, PERRY, OFFICE OF RESEARCH AND ﬁLLUA‘!ION,
' ERTRAL IRTELLIGENGE GROUP

BUBJECT:  Study of Publications Problems Involnd in Intogrution of
- Washington Dooument Center into Central Intelligence Granp

1. The ;aurpue of thie marmdm 1s to cbtain nppraval aof
axigting Washington Document Center publication policies, and to
ilplomnt those polioin under the Central Intelligence Group.

2. 'typu nr Publicationss

‘ : _Avgsssien Lists. This report serves az a catalogue of
decunents in Japanese and other Far Eastern Languages available at the
Washington Document Center and is prepsred in bibliographical form.

' Amuim Lists ars given wide distribution to intelligence agencies so

. %hat they may requeet summarization or iranslation of such documenis as
thoy deem of i?tsuigsnca value. Fach document is described in an ,
asgegsion list by title, authority, date of publication, number of pages,
ad & hri:t regume of contents. _

: : . Summaries. The ¥ashington Document Center Summary is
"yablizheé to ocmply with requests of agencies reviewing the Accession

iists end requiring more than the curscry information of the catalogue
pblication. Thess are published irregularly and only as absolutely
required, since much of the work accomplished by these publications is

. . hendled by direct personal lialson. Fram the Summary information, agencies

sosive & mope empiﬁ-o breakdown or cutline of the doouments in question
L WAR Y given in the Accession List and are able to select
2l 3 '!1910 or in part t’or nurt ‘complete treatment as s translation.

- . Translations. Ihc ﬁuhington Document Center rranaht.ion
is an mim tranglation of the Japanese document. It is often
Wﬂﬂﬁ? to adhere to strict de in this type of publiomtion, both in
toxt and in illuatr&tim; +2,, maps and charts. The Japanese have &
ndness for tabulated inf im and statistical thim which can

-l-
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enly be given in similer form in English. This involves large typed and
drafted tables and graphs requiring a better medium than mimeograph for
reproduction. Therefore, a Washington Document Center Translaticn may
eomtaln ag much as LS to SO percent of material requiring offset or
osalid reproduction work. IHowever, these are the exceptions rather than
the rule and illustrations sverage no more than 10 poro‘nt of ¥ashington
Decument Center Translations.

d. Essesarch R-pwtu. Research Reports ccnstitute the latest

' pu’blieatim ?rq,jcctnd by Washington Document Center, Thess are for the

mat garu anvirely wimeogrfaphed and pressntly will follow a card file
for easy ¢lipping m& insertion in filing q:tcms uged bty %ar

Btpcr’onent Intelld nce Division and other agencies. purpose of this

publication is to disseminate information primarily on Industriu and

Natural resources of the Eastern t!SSR and utcllih areas.

s, Publicaticons. This estegory le nnd to designate any Hash-
ington Document Center publication which does not some r any of the
ously named titles. An example of this is the publication of the
modifisd Morl Kyoshi filing system used in the Tashington Document Center
Lidrary.

‘ _3- Format.

a. Includad as inclogure "1* to this study is a sample cover of a
Bashington Docunent Center publication. In changing that cover to corres-
pond with the new sassignment of the Washington Documeni Center, thess
peints must be considered., The credit line must be changed to indioate
that the Washington Document Center now operates under the Central
Intelligence Group, and the last sentence of the warning of the back of
 the cover must be changed to reads "Reproduction of the intelligence in
this publication ie p@'ohibitad without special suthority from the Director
of Central Intelligence."” A sample cover showing these shanges is
ingluded as inclam wgn,

' b. The interior style of Washington Document Center publications

follows a plan which was worked ocut between the Army and Navy at the time
of the mm- stion of the Army snd Navy Japsnese document exploitation
aetivities. ‘ﬂ:in style follows closely the form of Army correspondence,
sonduciye o exact and explioit paregraphing. The irmy style of
punctustion and Army abbreviations are aleo adhered o throughomt. The
distribution 1ist 1s in the fore part of the publication, and the
uhuiticatim note follows the tyatcn used by the Navy.
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ke Reproduction,
, 8¢ The Washington Document Center is squipped to handle the
fellowing production functions in producing Washington Document Center
publications. '

Typing stencils - text matter and tables
Drafting - maps, charts, graphs, illustrations
Layout - ination, insertions

Proofreading and checking

Nimsographing

Uollating

geivehing

‘be Pnotographic, lithographic, osalid, photostat, miorofilm
printing, or any other reproduction process not included in paragraph
3& must be done by soms agency outside the Washington Dooument Center
shop. In the past, this werk has been done by Publications Branch,
Intelligence Division, War Department General Staff, Howaver, it is

belioved that some other arrangement must be made for this work since the

Waghington Dooumeént Center has bean itransferred to the oontrol of the
Osntral Intelligence Group, ,

' 2. To War and Favy Department Agencies. ¥aghington Document
Center publicstions have been distributed to War and Navy Depariment
sgenciss én the basis of requeste for specific material, briefing on
goneral requirements by the agenoy, and on known requirements of the

‘sgency. It 13 recommended that this policy be sontinued,

b. Other Oovernmental Agsncies. Some translations and publica-
tions have been produced for agencies outside of the War and Navy '
Departments. This work has been done only by specific request, and only

~ after congideration of the requirements of military security in each
. sas#e Ghisef among these agencies have been the State Department and the

White House.

25X1XT
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8. RECOMMENDATIONS:
8, That the Washington Document Center continue to produce

" publications as indicated in peragreph 1.

b. That the present formsi exclusive of cover be continued and
that the cover modifisd as indicated by inclosure "2% be approved.

"@,. That Washington Document Center perform the reproductioh
functions for which it ia presently equipped and that Central
Intelligencs Group provide for necessary outside support as indicated in

paragraph 3b. _ .

- Subjkct to the concurrence of The Chief, Security Branch,
offige of Collection and Dissemination, that the recommendations
soncerning distribution of publications be approved.

#. It is resommended that the Chief, hshi_n?on Document
Center be held responsible for the distribution of all publioations
produced by this sgency, and that in the event of a question as to the

~ suthority of an sgency to receive any publication, the question be

" peferred to the Chief, Security Branch for decision.

YOR THE CHIEF, WDC:

W, B, POHLVAN
Najor, Ord
~ Exseutive
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